Communications and Outreach Intern Vacancy
UCL European Institute

Overview

The European Institute is seeking a part-time communications and outreach intern
to provide proactive and professional communications support in order to help
maximise the European Institute’s profile and visibility, internally and externally.
Duties will include the curation and development of our monthly newsletter, event
promotion and organisation, maintenance of the UCL Europe blog and support
across the Institute’s social media channels.

Location: London Contract

Contract type: As and When Hours: Part-time (ca. 5 hours per week)
Salary: Grade 5, spine point 15 (£14.03 / hour)

Duration: November 2022-July 2023

Closes: Friday, 14 October 2022

About

The European Institute exists to enhance and develop UCL’s position as one of the
world’s leading centres for the study of Europe and the EU. Internally, we enable,
develop, and strategically support UCL research and teaching activities on Europe
across faculties and disciplines, and foster an environment where work on Europe
can flourish. Externally, we promote UCL expertise on Europe through a vibrant
series of public events, blogs and articles, policy engagement and partnerships with
a range of organisations across the UK and the EU.

To maximise the reach and impact of our work, the European Institute is seeking a
part-time intern to play a central role in delivering the European Institute’s
communications activities, in particular with regard to the Institute’s online presence
and public events. Alongside this, the successful candidate will have an opportunity
to support enhanced student engagement by helping to establish and working
closely with a group of EI Student Ambassadors.

The role would suit a postgraduate student able to undertake additional work
alongside their studies.

Intern duties
f Leading on the curation and development of the monthly El newsletter
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f Supporting the El team in the establishment of a group of El Student
Ambassadors, designed to enhance student engagement with El events and
outputs.

I Adhering to UCL Equal Opportunities policies in all activities, and actively

promoting equality of opportunity wherever possible

f  Maintaining an awareness and observation of Fire and Health & Safety
Regulations.
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Above and beyond:
f Podcasting and video production
I Copy editing research and reports

Person specification



