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 Student Recruitment 

 Guiding Principles  
Student recruitment represents the first stage in the UCL student journey. The experience at this 
stage will set students’ perceptions of UCL and will have a significant impact on their decision to 
apply to, and ultimately accept an offer of admission to UCL. 

1. UCL aligns its student recruitment processes to Key Enabler 6 in its strategic plan, UCL-2034, 
via its central Student Recruitment and Marketing teams working in the Office of the Vice 
Provost External Engagement (VPEE). The activities set out in this chapter are focused on 
delivering successful outcomes following the programme development activity set out in Chapter 
7, Programme and Module Approval and Amendment Framework. 

2.  Activity within the VPEE team 
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4.  VPEE also works with Faculty Heads of Marketing and Communications to support academic 
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process about whether to make an application to UCL. Online editions include text, 

http://www.ucl.ac.uk/cam


/finance/policies-procedures/bribery
/finance/policies-procedures/bribery
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 Quality Control 
1.  
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 Entrance Requirements 

 Entrance Requirements 

2.1.1 General 

1.  Applicants’ qualifications must satisfy the specific degree programme requirements which are 
outlined in the programme descriptions given in the Prospectus for the year of application. 

2. The requirements for individual programmes are set out in the Prospectus. 

3. Applicants will not be admitted below the benchmark level without the advance approval of the Vice-
Provost (Education & Student Experience) and cases for consideration should be submitted by 
Faculty Tutors to the Vice-Provost (Education & Student Experience), via Admissions in Student & 
Registry Services 

2.1.2 Admissions Tests 

1. Competitive programmes may use appropriate selection methods, such as admissions tests, as 
approved by the Director of Access and Admissions. 

2. Where a programme requires a test, test requirements are set out in the Prospectus. 

 Undergraduate Entrance Requirements 

2.2.1  A

A

http://www.ucl.ac.uk/prospective-students/undergraduate/application/requirements/a-levels/preferred-a-levels
http://www.ucl.ac.uk/prospective-students/undergraduate/application/requirements/a-levels/preferred-a-levels
http://www.ucl.ac.uk/prospective-students/


9 
 

 Taught Postgraduate Entrance Requirements 

2.3.1 Postgraduate Certificate, Postgraduate Diploma, Taught Masters and 
Graduate Diplomas/Certificates 

1. UCL requires a UK Bachelor’s degree in an appropriate subject, awarded with first or second- 

http://www.ucl.ac.uk/prospective-students/graduate/taught/degrees
http://www.ucl.ac.uk/departments/a-z
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2. Admissions tutors wishing to recommend an applicant for special entrance should provide full 
details to their Faculty Tutor/Director of Education and Student Experience (DESE). The 
Faculty Tutor/DESE then decides whether not the applicant’s case should be forwarded to the 
Director of Access and Admissions via Admissions for consideration. The decision of the 
Director of Access and Admissions in such matters is final. 

2.5.2  Admission to Taught Postgraduate Programmes & Postgraduate Research 
Programmes via Special Entrance, a Qualifying Essay, Examination or 
Qualifying Year 

1. The term “special entrance” is applied to applicants seeking admission who hold qualifications 
which do not satisfy UCL’s benchmark or programme-specific entry requirements. Application 
for a suspension of regulations should be 
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2. UCL specifies the need for its undergraduate and graduate students to have adequate English 
in order to ensure that their academic progress is not hindered by language difficulties and that 
students are able to integrate socially whilst studying at UCL and living in this country. 

3. UCL's English language proficiency policy has been approved by the relevant committees of 
UCL's Academic Committee. This policy places responsibility on faculty and departmental 
admissions

http://www.ucl.ac.uk/prospective-students/
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GCSE English Language  
Level 1: Pass at grade C or 5 with Merit in 
spoken component (where applicable). 
Level 2: Pass at grade C or 5 with Merit in 
spoken component (where applicable). 
Level 3: Pass at grade B or 6 with Distinction in 
spoken component (where applicable). 
Level 4: Pass at grade B or 6 with Distinction in 
spoken component (where applicable). 
Level 5: Pass at grade A or 7 with Distinction in 
spoken component (where applicable). 

IGCSE 
* Indicates that speaking and Listening must 
be separately endorsed on the certificate 
and the required grade achieved. 
 
Cambridge Assessment International 
Education (formerly Cambridge 
International Examinations) 
 

¶ Cambridge IGCSE English - First 
Language (0500)* or (0990)* 

¶ Cambridge IGCSE English - First 
Language (US) (0524)* 

 
Level 1: Pass at grade C or 5 

with Merit/grade 2 in speaking 

and listening endorsement. 

Level 2: Pass at grade C or 5 

with Merit/grade 2 in speaking 

and listening endorsement. 

Level 3: Pass at grade B or 6 

with Distinction/grade 1 in 

speaking and listening 

endorsement. 

Level 4: Pass at grade B or 6 

with Distinction/grade 1 in 

speaking and listening 

endorsement. 

Level 5: Pass at grade A or 7 

with Distinction/grade 1 in 

speaking and listening 

endorsement.  

Cambridge Assessment International 
Education (formerly Cambridge 
International Examinations) 

 

¶ Cambridge IGCSE English as a 
Second Language (Speaking 
endorsement) (0510)* or (0993)* 

¶ Cambridge IGCSE English as a 
Second Language (Count-in 
speaking) (0511) or (0991) 

 

Level 1: Pass at grade C or 5 with Merit/grade 2 
in speaking and listening endorsement (where 
applicable). 
Level 2: Pass at grade B or 6 with Merit/ grade 2 
in speaking and listening endorsement (where 
applicable). 
Level 3, Level 4 and Level 5: Not acceptable 

Pearson Edexcel 

 

¶ Edexcel IGCSE English Language A 
(4EA1)* or English Language B 
(4EB1)* 

 

Level 1: Pass at grade C or 5 with Merit in 
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 Pass at grade B or 6 with Distinction in 

Level 4: Pass at grade B or 6 with Distinction in 

 

Level 5: Pass at grade A or 7 with Distinction in 
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Pearson Edexcel 

 

¶ Edexcel IGCSE English as a Second 
Language (4ES1)* 

 

Level 1: Pass at 5 (or grade C) with pass in the 
spoken language component 

Level 2: Pass at 6 (or grade B) with pass in the 
spoken language component 

Level 3: Pass at 7 (or grade A) with pass in the 
spoken language component 

Level 4 and Level 5: Not acceptable 

Oxford International AQA Examinations 
 

¶ Oxford AQA IGCSE English 
Language (9270)* 

 

Level 1: Pass at grade 5 with Merit in the 
speaking and listening component 

Level 2: Pass at grade 6 with Merit in the 
speaking and listening component 

Level 3: Pass at grade 7 with Distinction in the 
speaking and listening component 

Level 4: Pass at grade 8 with Distinction in 
speaking and listening component 

Level 5: Pass at grade 9 with Distinction in 
speaking and listening component 

Oxford International AQA Examinations 
 

¶ Oxford AQA IGCSE English as a 
Second Language (9280) 

 

Level 1: Pass at grade 6 

Level 2: Pass at grade 6 

Level 3: Pass at grade 9 

Level 4 and Level 5: Not acceptable 

International Baccalaureate (IB) 

 

¶ IB English Language A: Literature, IB 
English Language A: Language and 
Literature 

 

Level 1: Grade 5 at either higher or standard 
level 
Level 2: Grade 6 at either higher or standard 
level 
Level 3: Grade 7 at either higher or standard 
level 
Level 4: Grade 7 at either higher or standard 
level 
Level 5: Grade 7 at either higher or standard 
level 

International Baccalaureate (IB) 
 

¶ 
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International Baccalaureate (IB) 
 

¶ IB English Language A: Literature 
and Performance (standard level 
only) 

 

Level 1: Grade 5 
Level 2 and above: Not acceptable 

 

International English Language Testing 
System (IELTS) Academic 

 
Level
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 Level 2: Overall score of 96 with 24/30 in 
reading and writing and 22/30 in speaking and 
listening 

Level 3: Overall score of 100 with 25/30 in 
reading and writing and 23/30 in speaking and 
listening. 

Level 4: Overall score of 109 with 27/30 in 
reading and writing and 23/30 in speaking and 
listening. 

Level 5: Overall score of 110 with 29/30 in 
reading and writing and 23 in in speaking and 
listening. 

Trinity Integrated Skills in English level 
II (Trinity ISE II) 

Level 1: Successful completion with a ‘merit’ in 
all components 
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UCL Centre for Languages and 
International Education - Pre-Sessional 
English Language Courses 

Level 1: Overall score of 65% and a minimum of 
60% in each component 

Level 2: Overall score of 70% and a minimum of 
65% in each component 

Level 3: Overall score of 70% and a minimum of 
70% in each component 

Level 4: Overall score of 75% and a minimum of 
70% in each component 

Level 5: Overall score of 80% and a minimum of 
80% in each component 

UCL Centre for Languages and 
International Education 

http://www.ucl.ac.uk/clie/preparatory-certificates/how-to-apply/academic-requirements
http://www.ucl.ac.uk/clie/preparatory-certificates/how-to-apply/academic-requirements
http://www.ucl.ac.uk/clie/preparatory-certificates/how-to-apply


http://www.ucl.ac.uk/srs/our-services/access-and-admissions
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1. RPL may be considered for initial entry to a UCL taught or research Programme where a 
student does not meet the standard entry requirements as defined in Section 2: Entrance 
Requirements and Chapter 5: Research Degrees Framework e.g. a student holds an 
international Qualification that could be judged equivalent to the standard entry requirements, 
or a student has significant, evidenced industry experience that could be judged equivalent to 
the standard entry requirements. 

2. RPL for initial entry may be ‘certified’ (APL) or ‘experiential’ (EPL). 
3. Applications for RPL for initial entry may be considered, at the discretion of UCL, where: 

a) UCL is satisfied that the student is at least as well qualified as candidates who are able 
to satisfy the standard entrance requirements, and 

b) UCL is satisfied that the candidate's general education, scholarship, training and 
experience are suitable for the Programme which they wish to follow, and 

c) The applicant is able to provide (accredited or experiential) evidence of their 
background and experience that satisfies UCL as to their fitness to follow the 
Programme, and 

d) The applicant satisfies UCL's English Language proficiency requirements. 

4. Where UCL deems it necessary, an applicant may also be required to pass a qualifying 
examination or



20 
 

Graduate Diploma Up to 40 credits 

Postgraduate Certificate Up to 30 credits 

Postgraduate Diploma Up to 60 credits 

Taught Masters Up to 90 credits 

Research Masters Up to 90 credits 
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Taught Masters Up to 30 credits 

Research Masters Up to 30 credits 

 

3. Where UCL deems it necessary, an applicant for EPL may be required to pass a qualifying 
examination or to meet other appropriate qualifying conditions prescribed by the UCL 
department. 

4. Credits for Modules awarded through EPL are included in the total number of credits for the 
Qualification (and, where applicable, are treated as ‘complete’) but are not graded nor included 
in the classification calculation. 

2.9.6 Advanced Entry to Research Programmes 
 

1. Recognised Prior Learning (RPL) may 
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a funding body or partnership as required). 

4. Applicants holding an offer of admission may only apply for deferral for one year of entry. 
Applicants wishing to take a further year prior to admittance will be required to re-apply for 
admission and be considered in competition with other applicants. 

Further guidance 

1. Undergraduate applicants should state their reasons for wishing to defer entry on their UCAS 
application and they will then be considered a year ahead of the normal application timetable. 

2. All undergraduate applicants considering applying for deferred entry are advised to check with 
Admissions in Student & Registry Services about the acceptability of deferred entry application 
for the degree programme for which they are applying. 

3. The Slade School of Fine Art does not consider applications for deferred entry. 

4. Further information about deferred entry is available on the Prospective Students website. 

3.3.3 Applications for Part-Time Study 

Undergraduate Applicants 

1. Applications for undergraduate admission on a part-time basis will only be considered for a 
small number of undergraduate degree program9.02 Tm
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http://www.ucl.ac.uk/srs/our-services/access-and-admissions
http://www.ucl.ac.uk/prospective-students/
http://www.ucl.ac.uk/prospective-students/
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
/students/support-and-wellbeing/support-disabled-students
http://www.ucl.ac.uk/disability
/students/policies/health-and-wellbeing/safeguarding
/students/policies/health-and-wellbeing/safeguarding
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3.3.6 Affiliate Applicants (Students Registered at Other Higher Education 
Institutions) 

1. Affiliate students are students registered at other Higher Education Institutions. 

2. Signed agreements between UCL and participating JYA, Exchange or Erasmus institutions must 
be in place before an offer is made. 

/prospective-students/study-abroad-ucl/study-abroad-guide/contact-us
/prospective-students/study-abroad-ucl/study-abroad-guide/contact-us
/academic-manual/chapters/chapter-1-student-recruitment-and-admissions/section-2-entrance-requirements#2.5
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1. In the first instance applicants wishing to study at UCL as an Erasmus Programme exchange 
student must ensure that there is an appropriate institutional link in operation. 

Further guidance 

1. Erasmus Programme exchange applicants should contact the relevant Erasmus Co-ordinator 
and/or International Relations Office at their home university. 

2. Submitted Socrates-Erasmus application forms must include an official institutional stamp and 
the signature of the Erasmus Co-

/prospective-students/study-abroad-at-ucl/how-apply
http://www.ucl.ac.uk/prospective-students/international/affiliate/erasmus
http://www.ucl.ac.uk/prospective-students/international/affiliate/erasmus
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3. The applicant will be informed in writing by the Director of Access and Admissions of the 
apparent misrepresentation and asked to provide a statement in explanation or mitigation. 
Failure to provide a statement, or to provide satisfactory evidence to corroborate his/her 
explanation, will r
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 Assessment Templates 
General 

1. An admissions criteria template must be completed for each admitting programme of study. The 
template should be defined and agreed by the Department and will then be used by the 
admissions selector to assess the qualifications, statement and reference of candidates. 
Departments must be able to demonstrate that their selection process is appropriate, consistent 
and fair. 

 Interviewing 
General 

1. UCL does not standardly interview its applicants. Departments seeking to interview applicants 
must have permission of the Vice-Provost (Education and Student Experience). 

2. An interview is a meeting with an applicant for admission as a student that takes places only 
once it has been established that the applicant meets, or is likely to meet, UCL’s entry 
requirements and is used only for selection purposes and not solely as a means of recruitment. 

3. Interviews should be conducted by a minimum of two members of staff, both of whom have 
been trained in interviewing and equal opportunity awareness. 

4. If it is deemed that an interview is required, then the interview may be conducted in person or 
online. 

5. An agreed line and level of questioning should be adopted and questions must be relevant to 
entry criteria. Supplementary questions should be used to probe for further information or 
clarification where answers are incomplete or ambiguous. 

6. Interviews should be assessed against predetermined criteria which are consistently applied 
throughout the whole admissions cycle. 

7. The interviewers should keep a set of notes between or among themselves to help them reach 
an informed decision based on the content of the interview. Interview notes should relate to how 
candidates demonstrate their knowledge, skills, experience and abilities in relation to the entry 
criteria. All interview notes should be uploaded to the admissions system. Under the Data 
Protection Act (DPA) 2018 and the General Data Protection Regulation (GDPR), access to 
interview notes must be given to applicants who request it. 

 Application Decisions 

3.9.1 Offer of an Undergraduate Place 

1. UCL endeavours to ensure that all applicants who have applied by the October or January equal 
consideration deadline will receive a decision via UCAS by the end of April in the calendar year 
of proposed entry, or a calendar year ahead for deferred entry applicants. 

2. In addition to the UCAS decision, a formal UCL offer letter and notification of the applicant’s 
fee classification will be made available by Admissions in Student & Registry Services or the 
relevant Faculty Tutor, via the UCL Applicant Portal. This will also include UCL’s Terms and 
Conditions. 

Further guidance 

1. Applicants can follow the progress of their application via the UCAS Online Application 
Tracking Facility or via UCL’s Applicant Portal. 

2. Applicants are advised to consult UCAS for any changes in the deadline for the release of 
application decisions. 

3. All applicants must be given an opportunity to visit UCL before they are required to make a 
final decision on any offer they may receive. 

3.9.2 Offer of a Taught Postgraduate Place 

1. Upon receipt of a complete application, applicants are invited to join UCL’s Applicant 
Portal where they can follow the progress of their application. 

2. Where there is a specific deadline for a programme of study, decisions may be notified after 
the closing date has passed. 

http://www.ucl.ac.uk/srs/our-services/access-and-admissions
https://www.ucas.com/ucas/undergraduate/apply-and-track/track-your-application
https://www.ucas.com/ucas/undergraduate/apply-and-track/track-your-application
https://www.ucas.com/ucas/undergraduate/apply-and-track/track-your-application
https://evision.ucl.ac.uk/urd/sits.urd/run/siw_lgn
https://evision.ucl.ac.uk/urd/sits.urd/run/siw_lgn
https://evision.ucl.ac.uk/urd/sits.urd/run/siw_lgn
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3. Upon the recommendation of the relevant department/division, a formal UCL offer will be 
made to the applicant by Admissions in Student & Registry Services. 

Further guidance 

http://www.ucl.ac.uk/srs/our-services/access-and-admissions
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
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 Appeal of Entry Decisions 
1. UCL decisions on applications are final, and there is no right of appeal against them. UCL will 

consider a complaint against any decision only if there is substantive evidence of an irregularity 
in the processing of the application in question. 

 Applicant Behaviour 
1. UCL aims to ensure that staff, students, applicants, visitors and all others associated with the 

university are treated with dignity, respect and equity. If an applicant displays behaviours 
that are in contravention of UCL’s Equality and Diversity Policy, we reserve the right to reject the 
application or withdraw any offer of admission made and terminate our contract with the 
applicant. 

2. Hostile, aggressive or otherwise, inappropriate behaviour or language, whether expressed 
verbally, in writing or on social media, will not be tolerated. Where the university becomes 
aware of such behaviour, it will act to address this. 

/students/policies/equality
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 Offer Holders 

 Accepting an Offer 

4.1.1 Undergraduate Applicants 

1. All applicants for full-time undergraduate degree programmes will be informed by UCAS of the 
date by which they have to make a formal response to the offers they have received, either 
accepting them firmly, or on an insurance basis, or declining them. 

Undergraduate Affiliate Applicants 

2. For programmes starting in September/October, affiliate applicants have until 31 July in the 
calendar year of a programme to accept their offers formally. 

3. For programmes starting in January, affiliate applicants have until 30 November of the preceding 
calendar year to accept their offers formally. 

Further guidance 

i) Affiliate applicants confirm or decline their acceptance

http://www.ucl.ac.uk/srs/our-services/access-and-admissions
http://www.ucl.ac.uk/clie/preparatory-certificates
http://www.ucl.ac.uk/clie/preparatory-certificates
http://www.ucl.ac.uk/clie
/prospective-students/graduate/taught-degrees/fees-and-funding/tuition-fee-deposits
/prospective-students/graduate/taught-degrees/fees-and-funding/tuition-fee-deposits


Further guidance 

1. Affiliate applicants confirm or decline their acceptance of an offer of a place  

/students/immigration-and-visas
/students/immigration-and-visas
http://www.ucl.ac.uk/iss/immigration-visa/applying-outside-the-UK/CASpolicy
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
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 Confirmation of Offer 

4.4.1 General 

1. Applicants who firmly accept an offer of a place at UCL have their places confirmed by UCL as 
and when any conditions attached to the offer are satisfied. 

2. If any conditions of any offer have not been met, applicants should contact Admissions in 
Student & Registry Services as soon as possible to ascertain whether they may still gain 
admission. 

4.4.2 Confirmation of Undergraduate Offer via UCAS 

1. UCAS applicants will receive notification of their place being confirmed via UCAS, once any 
conditions attached to the offer are satisfied. 

2. All offer conditions must be met by the deadline(s) given in the Offer Letter in the year of 
application. 

Further guidance 

1. The A level results are usually received by UCL from the qualifications awarding bodies via 

http://www.ucl.ac.uk/srs/our-services/access-and-admissions
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
http://www.ucl.ac.uk/srs/our-services/access-and-admissions

